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How to Apply for ePermit Application: (Graduate Level ONLY) 

1.  
1- Log into CUNYfirst → Student Center → Course Planning and Enrollment. 

 
 

2- Select ‘ePermit’ on the left-hand margin and then “Add ePermit”. 

 
 

 

 

 

 

 

 

 

Hunter College 

Hunter College 
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3- Identify the row where Hunter College is the listed institution and the associated term (e.g., Hunter 

College – Spring 2025), then click on the toggle switch to go from N → Y (No → Yes). 

   
 

 
 

 

 

Hunter College 

Hunter College 
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4- The next section of the application will populate starting with the Permit Type. Use: General 

elective. 

 
  

5- Under ‘Select the Home Course’ Using the drop menu select: Subject: ELECT Catalog: 11111. 

 

 
 
 

ELECT Catalog: 11111 
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2. 6- Under ‘Select Host Information’. Move from left to right to complete the form by using the drop-

down menus and follow the following instruction. 

 Host career: Graduate. 

 Host term: Select the correct host term/semester corresponding with the course.  

 Host session: Refer to the class details on the Schedule Builder or CUNY Global Search for the 

correct host sessions indicated from the menu. Requests with incorrect terms will be denied:  

 ‘Regular’ academic semesters apply to the Fall or Spring term (“1” will always be the session) 

 ‘Winter’ for the winter Session (Winter session is part of the Spring). 

 Seven Wk (Week) 1, 6 Wk (Week) 2, etc.,  

*  Sub-sessions are typically used for the Summer Sessions and can be offered during the regular 

terms at some hosts.  

 Subject: The subject as it appears at the host college.  

 Catalog: Associated catalog number as it appears at the host college numeric and/or alpha symbols 

(e.g., 12500, 7201X).  

 
 
 

3. 7- The course description will populate in the last column. 

4.  
 

 

https://globalsearch.cuny.edu/
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5. 8- You may enter comments pertaining to your request in the text box. Admins cannot reply to your 

comments via the ePermit form. 

 
 

6. 9- Review your request to verify that it is correct and scroll up at the top right-hand corner and click on 

‘Submit’ to submit the application. 
 

 
7.  

8.  
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9.  
10. 10- A pop-box will appear confirming your submission has been successful.  

 
11.  

 

How to Check the Status of the ePermit Application 

12.  
13. 11- To check the status of your ePermit application, click on “my ePermit”, then click on the toggle switch 

to go from N → Y (No → Yes). Now you see that ePermit statues is “Initiated”. 

14.  

 

 

 


