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Introduction 

This 2-page primer provides brief tips and resources for creating more accessible course content in the 
following 5 common formats: 

• HTML pages 

• MS Word Documents 

• Presentations 

• PDF files 

• Videos 

Some of the resources mentioned on this page might require access to the D2L Brightspace Community 
website. Hence, first Register for Single Sign On to Brightspace Community. Watch this 3-minute video on 
Inclusive Learning With D2L Brightspace to learn about D2L’s foundational values and accessibility value 
proposition. 

1. HTML pages 

• Use Brightspace Accessible HTML templates to create HTML pages that are accessible and 
consistent within and across courses. These templates can be customized to align with the 
branding of the institution. 

• Create accessible Headings, Lists, Images and Font colors as instructed in this handout on 
Brightspace HTML editor. 

• Use the Brightspace Accessibility Checker to ensure any existing accessibility issues are identified 
and corrected. 

2. MS Word documents 

• Learn about how to build in Accessibility features in Word documents and why. 

• Provide good alternative descriptions for images that add meaning to the content. 

https://community.d2l.com/brightspace/kb/articles/16742-community-single-sign-on-solution-beta-experience
https://videos.d2l.com/watch/69TcLLgAiW8JCmt3YxLJFD
https://community.brightspace.com/s/article/HTML-Template-Version-3-0
https://drive.google.com/file/d/1SvtzaWBlnNS5HasR-mkGv1AwvATXGrmu/view?usp=drive_link
https://drive.google.com/file/d/1SvtzaWBlnNS5HasR-mkGv1AwvATXGrmu/view?usp=drive_link
https://www.youtube.com/watch?v=-ruJdWIzBXs&t=9s
https://support.microsoft.com/en-gb/office/rules-for-the-accessibility-checker-651e08f2-0fc3-4e10-aaca-74b4a67101c1
https://design102.blog.gov.uk/2022/01/14/whats-the-alternative-how-to-write-good-alt-text/


• Use the MS Office Accessibility Checker on MS Word documents you create. 

3. Presentations 

• Review the Accessible Virtual Presentations course on the Brightspace Accessibility Academy. 

• For MS PowerPoint, download and use the Accessible Virtual Presentations Checklist. 

• If you are not using a meeting software with automated captioning while running the 
presentation, make sure to turn on automated captions during presentation. 

4. PDF files 

• Before converting any file such as MS Word documents or PowerPoint decks into PDF, first 
ensure that the source file is fully accessible. 

• Use appropriate tools to convert to PDF such as Adobe Acrobat plug in. Do not merely use the 
print option. 

• Do not scan documents into image PDFs. To test if a PDF is image-based, copy a small portion of 
the text and try to paste it into an editor. If text does not get copied, it is an image. 

5. Videos 

• Upload all video and audio files into the centralized Brightspace Media Library. Embed any video 
into different HTML lessons for consistent view. 

• Use the Advanced Editing features to create and edit automated captions (or upload a captions 
file if you have one), create chapters, edit the video, optimize it for streaming, etc. 

• Download the transcript for the video from the player and link it next to the video in the HTML 
lesson. 

Resources 

D2L Fusion 2023 Accessibility Playlist 

Resources for testing readability 
• Readability testing in MS Word (free tool) 
• Readability Test (online tool) 
• Readable (website) 
• Readability Calculator (free online tool) 

 
Free courses on D2L Accessibility Academy: 

• Supporting students with low vision 

• Supporting screen reader users 

• Accessibility Lab Course  

• Accessible Virtual Presentations 

Disability & Assistive tools guides: 

• Keyboard Navigation guide 

• Brightspace tips for screen reader users 

• Brightspace Support for Neurodiverse Learners 

https://support.microsoft.com/en-gb/office/improve-accessibility-with-the-accessibility-checker-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f#PickTab=windows
https://community.desire2learn.com/d2l/home/17439
https://community.brightspace.com/s/article/Accessibility-Academy
https://docs.google.com/document/d/1vdQxigHQbpRG6abvQ-97GWmgbMP5pr2A/edit?usp=drive_link&ouid=101850654235558226382&rtpof=true&sd=true
https://support.microsoft.com/en-gb/office/present-with-real-time-automatic-captions-or-subtitles-in-powerpoint-68d20e49-aec3-456a-939d-34a79e8ddd5f
https://community.d2l.com/brightspace/kb/articles/3310-about-media-library
https://community.brightspace.com/s/article/Evolving-the-Audio-Video-Experience
https://www.youtube.com/watch?v=IjICOkmAPL8&list=PLhoV--ymHx0ZLbPJ9QoCRBNVLmPJF3dMv&index=2
https://support.microsoft.com/en-us/office/get-your-document-s-readability-and-level-statistics-85b4969e-e80a-4777-8dd3-f7fc3c8b3fd2
https://www.webfx.com/tools/read-able/
http://readable.com/
https://www.online-utility.org/english/readability_test_and_improve.jsp
https://community.desire2learn.com/d2l/home/16176
https://community.desire2learn.com/d2l/home/18167
https://community.desire2learn.com/d2l/home/17229
https://community.desire2learn.com/d2l/home/17439
https://docs.google.com/document/d/1tA3JJCB7XVdWlEvuHR9DBT-X7bxnAGHD/edit?usp=sharing&ouid=101850654235558226382&rtpof=true&sd=true
https://drive.google.com/file/d/1Mz0U4YNtzlQAsrk5xBZ3vAou6pba6PgO/view?usp=sharing
https://docs.google.com/document/d/1FjcrPZKP2R7wv_nMGn9YtmAuHuZGIy2R/edit?usp=sharing&ouid=101850654235558226382&rtpof=true&sd=true
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