International Students Olffice, Room 1109E
Division of Student Affairs

The City University of New York Phone: (212) 772-4864

Change of Status Required Documents Checklist

Step 1: Provide Proof Students Already Enrolled at Hunter Skip to Step 2!

U Submit Acceptance Letter from the Office of Admissions at Hunter College

U Submit Commitment Deposit Fee Receipt

*If you are exempt from paying the commitment deposit fee, you must upload a screenshot of your waiver.
The screenshot must clearly show your full legal name.

Step 2: Complete the Required Form(s)

O Complete the Certificate of Eligibility (SEVIS I-20) for your degree level
o For admitted undergraduate students (Bachelor's degree)
o For admitted graduate students (Master's degree)

Required Documents needed to complete the Certificate of Eligibility (SEVIS 1-20):

U Provide Evidence of Guaranteed (Bank Statement) & Projected Support

Guaranteed Support

All bank statements must be in English and include:

e Sufficient funds to cover at least the first year of expenses.
o Please see page 5 of the Certificate of Eligibility for SEVIS I-20 form for more details.
e Bank statements from the most recent three months (savings and/or checking accounts)
o The most current statement must clearly show the total account balance in U.S. dollars
(USD).
o A currency conversion page showing the balance in USD
= Use OANDA or XE to convert your bank statement or letter balance to U.S. dollars.
=  Submit a screenshot of the conversion with each document.

*Investments, Stocks, Brokerage Account, Assets, Salary income, etc. cannot be used to provide
guaranteed support.

U Provide Financial Information for Dependents (if applicable)

= Students who plan to bring dependents must provide additional financial proof of $8,000 per
year for a spouse and $5,000 per year for each child.

They are also required to submit supporting documents for each dependent:

= Passport information page
=  For children: Birth certificate with English translation
= For a spouse: Marriage certificate with English translation (if applicable)


https://www.hunter.cuny.edu/studentservices/is/repository/files/2021%20-%202022%20Undergraduate%20Certificate%20of%20Eligibility%20I-20%20Application
http://www.hunter.cuny.edu/studentservices/is/repository/files/I-20-InfoPacket-GraduateStudents.pdf
https://www.oanda.com/currency-converter/en/?from=EUR&to=USD&amount=1
https://www.xe.com/

Projected Support

If your sponsor is employed:
A letter on the sponsor’s employer’s official business stationery that includes:

1. The type of employment, dates of employment, job description, and current annual salary.
Or

2. A copy of their most recent U.S. tax return or W-2 form.
If your sponsor is self-employed:

e A copy of the most recent income tax return filed in the U.S.
o Ifthe sponsor is NOT required by law to file taxes, they must provide a notarized
statement describing the nature of their business and its profits.
e Statements of assets with supporting documents (e.g., stocks, bonds, rental income, etc.).

U Complete the I-134 Affidavit of Support Form.

U Submit a personal letter explaining why you want to change your status to F-1.

U Submit your most recent Electronic 1-94 or a photocopy of the front and back of your physical 1-94 card
(usually stapled inside your passport).

U Submit copies of your passport pages that show your biographical information, passport number,
expiration date, and your current visa.

Step 3: Complete Document Upload

U Upload all required documents to the 1-20 Document Upload for Change of Status.

Steps 4: Next After Submitting Required Documents

O Create a USCIS Account to fill out the online I-539 (Application to Extend/change nonimmigrant status)
O Submit I-539 & pay the fee
O Wait for the Change of Status 1-797 Approval Notice from USCIS

Step 5: Notify Hunter’s ISO of F-1 approval notice

You must submit a copy of this notice within seven (7) business days.

U Upload copy of the I-797 Approval Notice to the F-1 Approval Notice Upload Form.
U Ifyou are rejected, you are required to upload your rejection/denial notice to the F-1 Approval
Notice Upload Form above.

U Submit a copy of your I-797 Approval Notice via email to the One Stop Office staff

*Failure to submit the approval notice within the required timeframe will result in your F-1 status being automatically
reverted from “approved” to “terminated” in SEVIS. If you need to leave the U.S., please contact the DSO to inform
them of your plans. The DSO can provide an initial attendance I-20 so you can schedule an appointment at the U.S.
embassy in your country to apply for an F-1 visa to return for your studies. If you have obtained another status and no
longer wish to pursue the change to F-1, you must notify the DSO so they can cancel your F-1 I-20 request. Otherwise,
your F-1 approval could automatically override your current immigration status.



https://www.uscis.gov/sites/default/files/document/forms/i-134.pdf
https://i94.cbp.dhs.gov/I94/#/recent-search
https://webforms.hunter.cuny.edu/international-students/view.php?id=27064
https://myaccount.uscis.gov/create-account
https://webforms.hunter.cuny.edu/international-students/view.php?id=27288
mailto:Regweb@hunter.cuny.edu
mailto:intlss@hunter.cuny.edu
mailto:intlss@hunter.cuny.edu

